
Organizational Time:

Time Management Preferences

The majority of the time, I prefer (circle your personal preference for each situation). . . . 

Working independently 


vs


Working collaboratively

Relaxing alone



vs


Relaxing with others

Concentrating in short bursts


vs


Concentrating for long stretches

Focusing on one thing at a time

vs


Multi-tasking (many things at once)

A fast and busy schedule


vs


A slow and easy schedule

Plans and predictability


vs


Surprises and spontaneity

Tight deadlines



vs


Long lead times

Deliberating on decisions for awhile

vs


Making quick decisions

Working in silence



vs


Working with background noise

Dim lighting




vs


Bright lighting

Working with my head


vs


Working with my hands
� Adapted from Julie Morgenstern’s Time Management from the Inside Out
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