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Organizational Time:

What Is Working
No matter how busy I get, I always find time for  ________________________________

My goals are well defined when it comes to ____________________________________

I’m pretty clear on how long it takes me to _____________________________________

I never procrastinate about __________________________________________________

I am never late for ________________________________________________________
I have no problem tackling difficult projects when _______________________________

I always build in transition time between ______________________________________

It’s easy for me to say no to _________________________________________________

Meeting deadlines is easiest for me when ______________________________________

I am at my happiest when I am ______________________________________________

The things that I delegate easily are ___________________________________________
Organizational Time:

What’s Not Working
I never have time to ___________________________________________________________
I spend way to much time on ____________________________________________________
I don’t have well-defined goals for _______________________________________________

One thing I wish I could do everyday is ____________________________________________

I always underestimate how long it takes to ________________________________________

I always procrastinate whenever I have to __________________________________________

I am usually late for ___________________________________________________________

It’s hard for me to say no to _____________________________________________________
I have a hard time finishing _____________________________________________________
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