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Personal Message Exercise: 

Developing a Bio
Your biography (bio) provides a brief overview of your education, experience and achievements. It let’s people know who you are and why they should care. It can be used on your personal or organizational website, campaign materials if you run for office, or in conference materials if you give a public speech. A bio allows you the opportunity to define who you are to the world.
Key questions: 
1. Where and what did you study?
2. When did you start your career?
3. What are the top 3-5 organizations that you’ve worked for?
4. Have you received any awards for your professional work? Any significant accomplishments to note?
5. Have you appeared in any media outlets or published any articles/books?
6. Are you involved in any organizations as a member (that relate to your career)? Do you hold a leadership position in any of these organizations? 
7. Do you have a family (partner, children) or any hobbies? (this information is optional to include)
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