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Roles and Responsibilities of Parliamentarians

	ROLE
	DUTIES
	OVERVIEW OF ACTIVITIES

	Member of

Parliament and

Committee

Member


	· Attending sittings of the parliament and meetings of its committees
· Participating in debates and 
     asking questions in plenary and    

     committees

· Studying proposed legislation

· Taking part in committee 
     hearings

· Voting
	·   Scheduling of daily activities

·   Anticipating future time demands

·   Researching issues and preparing

  questions, interventions and speech   

     notes

·   Developing Private Members’ Bills

·   Reviewing proposed legislation

·   Reviewing reports of committees

	Member of

Parliamentary

Group


	· Attending caucus meetings 

· Attending party meetings

· Meeting the media to comment on events or policies

· Representing your party at openings and other events in your constituency


	· Scheduling daily/weekly activities

· Researching issues and preparing reports

· Maintaining contact with your civic associations

· Checking with key individuals in your constituency about local reaction to government policy and about local issues

· Maintaining contact with local and national media

· Preparing press releases and arranging press conferences

	Constituency

Representative


	· Intervening on behalf of the  caucus, committees and the parliament as well as with Ministers and departments

· Meeting with individuals and groups from your constituency

· Participating in official openings and ceremonies

· Responding to letter and telephone calls from constituents and intervening on their behalf

· Sending special greetings

· Meeting with local media


	· Monitoring issues of concern to the constituency and the region

· Researching issues

· Preparing speeches

· Scheduling of daily and weekly activities

· Maintaining contact with local groups and associations

· Developing specialized mailing lists

· Preparing weekly newspaper columns

· Participating in local TV shows/radio broadcasts

· Preparing responses to letters and telephone calls


� Adapted from NDI Macedonia Orientation Manual for New MPs (2006) and NDI Bosnia and Herzegovina’s Parliamentary Orientation Manual (2000).
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