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Planning and Organizational Development:  

Event Message
An event message is a short statement that answers the following questions:

 

(#1) WHY are we organizing the event and WHAT do we want to achieve with it?

(#2) WHAT will happen at the event and WHO is attending?

(#3) WHEN and WHERE will it take place?

(#4) WHY would people come and WHAT action should they take?

 

For example: Let’s say that you want to organize an event that would help you identify your voters in one neighborhood during the early stages of the election campaign. And let’s say your party’s general message is about inviting people to participate and form a unified front with institutions in solving existing problems, and the local issue you were focusing on in that neighborhood is garbage disposal. So, you decide to organize a public discussion entitled “Clean Neighborhood for a Brighter Future”, which will help you identify the most acceptable solution to the problem (you can incorporate this solution in your message later on). At the event itself, you will ask all participants to sign-in with their name and contact information as they enter and your volunteers will already have a clear idea on what to say to each person and how to identify your supporters or potential supporters.

 

Here is an example of what your event message could be:

Our party (add name of your party) is inviting people from XY neighborhood to join us in a public discussion on waste disposal to address the emerging problem of garbage stockpiling, and to look for a solution and plan that would best serve our community. The introductory speakers are: the city mayor, chairperson of the environment protection department in the Local Council, and the manager of the garbage collecting company. The moderator is Mr. XYZ, regional coordinator of our party. The discussion is taking place on May 25th at the community center, starting at 6pm. Come to listen and participate in this meeting. Please send us your ideas and questions (state a way they can use to do so – by e-mail, mail address, phone call…). We have to work together to build a better future for our country and our neighborhood! 

 

With these few sentences you give complete information about your event: 

· REASON: we are organizing this event because there is a problem with garbage, and a solution is required, which we need to discuss;

· ACHIEVEMENT: achievement is finding a solution to the problem;

· AGENDA: the named speakers will give an introduction, and people from the audience can participate too;

· WHEN AND WHERE: clearly stated;

· WHY would people come: to contribute to finding a solution;

· WHAT action they should take: give their ideas for solving the problem. 
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